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Index
Numbers and  
Miscellaneous
3G network, 18
4G network, 18, 276
5G network, 18
.?123 key (virtual keyboard), 48, 50, 51
i-in-a-circle, 169, 171
x-in-a-circle, 80, 83, 130, 243
+-in-a-circle, 185

A
account settings

altering, 115–116
checking and viewing, 114–115

activity icon, 19
Add Alarm dialog, 239
addition

alert to event in calendar, 219–220
event to calendar, 215–216
widgets, 212

adjustments, photos, 190–193
age rating, Buddhify app, 204
AirDrop, 86, 229, 244–245, 252, 253, 258–259, 

297, 298, 329
devices, 86
dropping, 244–245
setting, 298

airplane mode, 18, 19, 258, 273, 311
airplane mode icon, 18, 19, 258, 311
AirPlay, 10, 37, 153, 163–164, 168, 183, 

259, 298–299
AirPlay & Continuity settings, 298–299
AirPlay icon, 153, 163, 164, 259
AirPods, 13, 22, 265, 275, 294
AirPods Pro, 265, 275

AirPrint, 43, 88
Alarm icon (Clock app), 238–241, 260
alarm setting, 239–240
All Photos tab, 178, 179
animation effect

to message bubble, 126–127
to message window, 127

App icons, 20
Apple Books app/Apple Book Store, 144, 272
Apple Book Store, 9
Apple Fitness+, 139
Apple Genius, 316
Apple iCloud, 51–52
Apple ID, 11, 26–28, 31, 32, 37, 118, 140, 169, 

205, 206, 244, 270–272, 294, 299, 314, 
324, 328, 332

Apple Intelligence, 46, 53–70, 295
activation, 55–56
AI

ChatGPT, 53, 54, 56, 59, 61, 62, 65, 67–68
genmoji, 64–65
Image Playground app, 65–67
level emojis with genmojis, 69
tasks, 55

Clean Up, photos app, 69–70
live translation, 63–64
Siri, 55, 64, 68
writing tools

drafting text, 59–62
proofreading text, 56–57
rewriting text, 57–58
summarizing text, 59

Apple Music, 137–155
Apple Music 1, 140
Apple News+, 139
Apple One Premier, 139
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Apple Pay, 29, 93, 169, 170, 263, 303, 321, 322
Apple Pay Cash, 303
Apple Pencil, 15, 23, 90, 123, 231–232, 241, 290
Apple Smart Cover, 15, 285
Apple Smart Folio, 15
Apple Store icon, 23
Apple TV, 10
Apple TV+, 139, 158, 159
Apple TV+ (streaming service), 9, 139, 158–160
Apple TV (app and device), 10, 153, 158, 160, 

163, 164, 168, 183–184, 259, 299
Apple TV Store, 160
App Library, 24, 206–207, 209–211, 285, 286

check out, 206–207
App Library icon (on the dock), 24, 207, 286
apps

Buddhify meditation, 203, 204
categories on iPad

iPad, 200
iPhone native, 200
Universal, 200

checking requirements and device 
support for, 204

deletion, 210
downloading free, 204–205
iPad’s out-of-the-box collection of, 201
locking an app with Face ID/Touch 

ID, 210–211
messing with, 206–211
offloading unused, 209
purchase, 205–206
reading reviews, 204
settings, tweaking, 207–208

Apps icon (graphic and a label; App screen), 
18, 20, 24, 43, 203, 207, 209, 210, 212, 277, 
285, 286, 333–335

App Store, 10, 34, 44, 201
app, 21
browse screens, 204
browsing, 201–202

and searching for apps in, 203

icon, 21, 201
navigation for browse icons, 203
setting, 303
shopping for apps in, 201

App Store (app), the, 10, 21, 34, 199, 201–206, 
209, 272, 321, 322

App Switcher, 34, 38, 307
Arcade icon (graphic and a label; App 

screen), 202
artificial intelligence (AI), 53, 54, 117

ChatGPT, 53, 54, 56, 59, 61, 62, 65,  
67–68

genmoji, 64–65
Image Playground app, 65–67
level emojis with genmojis, 69
tasks, 55

AssistiveTouch, 291
attachments

dealing with, 104–106
to email message, 110

Attention Aware Features, 292
audiobooks, 152–153
audio description, 291
audio message, 122–123
Audio & Visual settings, 293
Auto-Correction, 50
autofill passwords, 327–328
autofill passwords feature, 327
auto-lock feature, 285, 323, 324
Auto-Lock interval, 323–324
automatic setup process, 26–30
AV adapter cables, 164

B
back camera, 164
Background App Refresh feature, 300
back icon (<), 67, 155, 163
Backspace key, 48, 51, 110
badge display, 100
Baidu (search engine), 90
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battery icon, 20
Bing, Microsoft, 88, 90
Bitcoin, 117
black point, 193
blockchain, 117
Bluetooth, 251, 259
Bluetooth battery icon, 20
Bluetooth connections, 275–276
Bluetooth icon, 18–20, 259, 275, 276
blurry iPad photos, reducing, 178
bookmarks, 149
bookmarks list, 83, 84, 149
Books app, 21, 137, 144

adding highlights and notes, 150
audiobooks, 152–153
bookmarks, 149
buying books in Book Store, 151–152
custom font and layout, 146–148
home, 145
personal library, 145–146
reading e-books, 144
searching inside, 148–149

Books app/Book Store, 9, 21, 44, 137, 
144–146, 148–152

Books icon, 21, 144
Book Store, 44, 151–152
brightness, adjustment tools, 147, 192
brightness icon, 259
brilliance, 192
Browse icon (Music app), 140
browse icons, App Store, 201, 203

Apps, 202
Arcade, 202
Games, 202
Search, 202
Today, 202

browse screens, App Store, 204
browsing and viewing photos, 178–180
Buddhify meditation app, 203, 204

C
Calculator app, 23, 260
CalDAV (internet standard), 221
Calendar (app), 20, 23, 28, 44, 99, 199, 211, 

213–222, 229, 232, 263, 279, 281
adding an alert to an event, 219–220
adding an event to calendar, 215–216
calendar navigation, 214–215
calendars subscribe, 221
converting an event to an all-day 

event, 218–219
default calendar setting, 220
editing an event, 216–217
notification settings, 279
reminders integration, 221–222
repeating an event, 217
responding to meeting invitations, 221
working with, 214–222

Calendar icon, 23
Calendar icon (on the dock), 20, 214
caller ID, 171
Camera (app), 15, 21, 92, 124, 157, 161, 167, 

174–178, 185, 187, 260, 281
camera icon (not on the Home screen), 21, 129, 

170, 174, 260
camera shutter button, 336
Caps Lock key (virtual keyboard), 48, 301
cellular data, 258

options, 276–277
ChatGPT, 53, 54, 56, 59, 61, 62, 65, 

67–68, 117, 315
check box, 132, 133, 142, 222, 279, 280, 311
checking and viewing email settings, 114–115
checklist, 230, 231, 260
checklist icon (Notes app), 231
check mark, 83, 90, 103, 182, 183
child account, 328–329
Clarke, Arthur C., 247
Clean Up, photos app, 69–70
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clipboard, 37, 79
Clips app, 23
Clock (app), 20, 22, 229, 238–241, 260, 263

alarm setting, 239–240
countdown timer, 240–241
taming time with, 238–241
time anywhere in world, 238–239
timing events with stopwatch, 240

Clock icon, 22, 238
closed-captioning, 294
cloud, 51, 53, 55, 184, 209, 250
clutter-free web pages, 77–78
contact, 19, 44, 46, 49, 51, 86, 90, 99, 106–108, 

111, 115, 116, 119, 130, 134, 137, 169, 170, 
174, 181, 185, 186, 213–228, 236, 244, 251, 
254, 261, 262, 272, 283, 298, 316, 326, 329

Contacts (app), 22, 28, 44, 45, 105, 134, 181, 
213, 214, 225–229, 244, 251, 262, 283, 298

adding fields to contact, 226
creating, 223

new contact from vCard, 227–228
custom field label creation, 225
deletion, 224

fields from contact, 226–227
editing, 224
linking, 228
navigation, 223
New Contact dialog, 226
sifting through, 222–228
sorting, 228

Contacts icon, 22, 222, 251
contacts list, 49, 107, 119, 169, 170, 181, 223, 

224, 226–228, 261, 262, 298
contents icon, 153
contrast, 192
Control Center, 18, 24, 34, 86, 163, 171, 174, 

184, 238, 241, 245, 257–261, 276, 280, 291, 
295, 311, 332, 336

conversation, 102, 132
cookies, 93
corporate email, 98–99
couchsurfing, 73, 75

countdown timer, 240–241
creation

contacts, 223
location reminder, 235
new contact from vCard, 227–228
time reminder, 232–235

cropping photo, 188–190

D
dark mode, 147, 259, 284–285
data breaches, 327
days view (Photos app), 179
day view (in Calendar), 216, 219
definition, adjustment tools, 193
Delete App, 310, 335
Delete key (virtual keyboard), 51, 302
deletion

apps, 210
contacts, 224
message icon, 103, 115, 311
photo, 188
reminder, 238

desktop website, 92
details dialog, 121, 134, 234–236
dictating text message, 122
dictation key (virtual keyboard), 48
dictionary setting, 300
Digital Touch, 128–129
Display & Brightness settings, 285
display customizations, 284–285
Display & Text Size features, 290
dock, 18–24, 34, 35, 40, 48, 74, 99, 138, 207, 

285–286, 299, 334, 335
app, 334
and Home screen, 285–286
icon, 20
settings and home screen, 285–286

do not disturb feature, 18, 19, 171, 280
do not disturb icon, 18, 19
doodle, 123
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double-tap, 33, 37, 40, 48, 181, 257, 
289, 301, 302

drafting text, 59–62
draft, saving, 112
Drag gestures, 33
dropped pin, 249
DuckDuckGo, 90

E
EarPods, 13
e-book, 9–10, 21, 52, 137, 144–153
Ecosia, 90
Edit Home Screen, 334, 335
editing

an event in calendar, 216–217
contacts, 224
live photos, 193–194
photos, 188
sent message, 119–120
videos, 167–168

edit mode, 142, 283, 311
E (EDGE) icon, 18
email, 1, 9, 19, 23, 33, 35, 37, 45, 50, 51, 53, 54, 

59, 60, 64, 78, 86, 90, 95–117, 119, 134, 144, 
168, 171, 185–187, 221, 223, 225, 227, 244, 
251–254, 262, 271, 273, 276–278, 288, 289, 
298, 311, 319

accounts setting, 96
accounts with another provider, 97–99
adding an attachment to, 110
address, 96
address link, 78
app, 9
corporate email, 98–99
dealing with attachments, 104–106
formatting text in, 108–109
forwarding message, 111
get started, 96–97
inboxes, 99
managing messages, 103–104

message, 251–252
reading messages, 100–102
replying to message, 111
saving draft, 112
scheduling, 112–113
searching emails, 104
sending, 107
sending photo or video with, 109–110
settings for sending, 113–114
threading messages, 102–103
unsending, 113

emoji, 65, 69, 128, 223, 271
emoji key (virtual keyboard), 45, 47, 48
EPUB, 144
error-free text, 56
exposure, 192
external monitor, 332–333

F
Face ID, 8, 28, 31, 91, 205, 206, 210–211, 241, 

242, 258, 272, 285, 292, 296, 303, 320, 322, 
323, 329, 335

features, 292
locking an app with, 210–211

FaceTime (app), 10, 17, 19–20, 63, 133, 134, 157, 
164, 168–171, 181, 240, 263, 294, 296, 329

access to Wi-Fi or cellular, 168–169
getting started with, 169
making video call, 169–171
receive video call, 171
on recipient’s device, 169

FaceTime camera, 17
FaceTime icon, 20, 133, 169
face-to-face, 248
facial recognition, 322–323
Family Sharing feature, 52, 139, 272, 328
favorite, 8, 21, 80, 82–83, 87, 88, 90, 149, 

160, 179, 183, 232, 252–254, 258, 259, 
262, 275, 331

favorites list, 252
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Files app, 11, 20, 110, 125
Files icon, 20
filter, photo, 190
Finder, 21
finding new music, 140
Find My app, 22, 272, 314, 333
Find My icon, 22
fingerprint sensor, 321–322
first-generation, 8
flag, 94
flash, 16
Fleksy, 301
Flick gestures, 33
floating keyboard, 335
Focus feature, 175, 280–281
Focus feature notifications, 280–281
focus icon, 260
focus, personal, 280
focus, work, 281
folder, 42–43, 83, 84, 87, 90, 100, 101, 103, 104, 

111, 112, 179, 180, 210, 211, 231
Folders feature, 42–43
Fonts category, 300
formatting text in email, 108–109
forwarding message, 111
For You tab is now Listen Now (Music 

app), 151, 154
fourth-generation, 290
free app, downloading, 204–205
Freeform app, 23
free up space, 309–311
front camera, 164
Full screen apps, 39

G
Game icon (graphic and a label; App screen)/

GarageBand app, 23, 132
Games app, 23
GarageBand icon, 23
GB, 52

Genius, Apple, 316
genmoji, 64–69
gestures, 33–34
GHz, 312
Global Positioning System (GPS), 251
Gmail, 96
Google Maps, 250
Google’s Gemini, 53
GPRS, 18
grammar-checks, 56
Grand Central Station, 247
green button, 40–41
group chats in messages, 121
group text messages, 121

H
Harald Blåtand, 275
Health app, 23
HEVC (High-Efficiency Video Codec), 161
High Efficiency Image File Format (HEIF), 299
High-Efficiency Video Codec (HEVC), 161
highlights and notes, adding, 150
Home app, 21
Home button, 28, 31, 170
Home icon (for HomeKit app), 21
HomeKit, 21
HomePod, 153
Home screen, 1, 18–24, 30, 32, 34–35, 42–44, 

52, 76, 84–87, 89, 97, 99–102, 106, 118, 138, 
143, 144, 154, 161, 164, 165, 169, 174, 185, 
194, 201, 205–212, 214, 222, 227, 230, 232, 
238, 247, 251, 258, 270, 280, 281, 285–287, 
293, 295, 313, 320, 322, 334, 335

icon, 84–85
iPad, 206
pages, 34–35
remove an app from, 209
settings and dock, 285–286
taking an app off, 209

Home tab, 139
Hover Text feature, 289
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I
iClips icon, 23
iCloud, 26, 51–52, 89, 90, 96, 97, 104, 144, 145, 

152, 164, 168, 184–187, 214, 221, 230, 
244, 271–273, 277, 296, 305, 314, 315, 
324, 333, 334

iCloud+, 139
iCloud Backup service, 29, 31, 277, 

305, 314, 324
iCloud Drive, 20, 52, 91, 106, 110, 125, 277, 310
iCloud library, 145, 152
iCloud Photos, 51, 52, 184–186
iCloud shared photo library, 186–187
iDevice, 51, 52, 184, 202
Image Playground, 54, 64–69
iMessage, 19, 65, 72, 86, 118–120, 123, 126, 

129–134, 171, 181
changing some receive settings, 132
deleting texts, 133
forwarding conversation, 132
receiving, 130–133
replying, 131
versus SMS/MMS, 118

iMovie app, 23, 161, 168
iMovie icon, 23
in-app purchases, 205
inbox, 95, 99–103, 108, 112, 117, 221
install apps for iPad, 201
international keyboard layouts, 47
Internet, 9, 11, 18, 19, 26, 51, 68, 91, 93, 97, 

116, 126, 139, 140, 168, 221, 243–244, 273, 
277, 311, 312

access, 26
connection sharing, Personal 

Hotspot, 243–244
invitation, 125–126
iPad, 1–3, 7–29, 41–70, 73–76, 78–80, 82, 

86–93, 95–99, 102, 104–108, 110, 114–118, 
121–123, 130, 132, 134, 137–155, 157–171, 
173–195, 199–203, 205–211, 213–215, 219, 
221, 227–229, 231, 232, 235, 238–245, 247, 
250, 251, 255, 257–265, 269, 270, 272–278, 
280–303, 305–316, 319–329, 331–336

AirPrint feature, 43–44
autofill passwords, 327–328
Auto-Lock interval, 323–324
automatic setup, 26–30
backup, 324
camera hardware, 178
camera shutter button, 336
categories of apps on

iPad, 200
iPhone native, 200
Universal, 200

child account, 328–329
Control Center, 258–261
displays a details screen, 203
dock, 18, 23–24
dock app, 334
e-book reader, 9–10
Essentials section, 202–203
exterior

back of, 16
bottom edge, 13–14
front of, 17
right edges, 14–16
top edge, 11–12

external monitor, 332–333
facial recognition, 322–323
features, 8
fingerprint sensor, 321–322
floating keyboard, 335
folders feature, 42–43
hardware and data, 326–327
Home screen, 18, 20–23, 206
iCloud, 51–52
install apps for, 201
internet feature, 9
keyboard click, 333
keyboard. See keyboard
location, 325
long-pressing, 335
Lost iPad button, 333–334
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iPad (continued)
manual setup, 30–32
media player, 8–9
mouse and keyboard, 331–332
multimedia, 10
multitasking, 10–11
multitasking apps. See multitasking apps
out-of-the-box collection of apps, 201
passcode, 320
screen rotation lock icon, 336
search feature, 44–45
settings

AirDrop, 298
airplane mode, 273
AirPlay & Continuity, 298–299
Apple ID, 270–272
App Store, 278
Audio & Visual, 291, 293–294
Background App Refresh, 300
Bluetooth, 275–276
cellular data options, 276–277
dark mode, 284–285
Date & Time, 300
dictionary, 300
Display & Text Size, 290
dock, 285–286
Face ID & Attention, 292
Fonts category, 300
Home screen, 285–286
Hover Text feature, 289–290
iPad Storage, 298
keyboard, 301–302
Language & Region section, 302
Location Services, 283
motion features, 290
notifications. See notifications settings
Read & Speak features, 290–291
Screen Capture, 299
screen time, monitoring, 295–297

Shut Down, 302
Siri, 295
Sound & Name Recognition, 293
sounds, 282–283
Subtitles and Captioning, 294
Top Button/Touch ID, 293
touch settings, 291–292
Transfer or Reset iPad, 302
Voice Control, 292
VoiceOver screen reader, 288–289
Wallet & Apple Pay, 272
wallpaper, 286–287
Wi-Fi, 273–275
Zoom feature, 289

spotlight, 335
Stage Manager, 41–42
status bar, 18–20
storage, 298

category, 298
third-party apps, 10
touchscreen. See touchscreen
tracking, 326
troubleshooting problems steps, 305–306

Apple’s website and forums, 315
erase and restore, 314–315
free up space, 309–311
iPadOS updates, 309
rebooting, 308
recharging, 308
resetting, 313
restart, 307–308
restore, 307
shuts down app, 307
Wi-Fi connection, 311–312

virtual keyboard, 264–265
voice commands, 261–264
working with windows, 39–41

iPadOS, 7, 9, 11, 24, 207, 258, 260, 261, 264, 279
updates, 309
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iPadOS 26, 8, 39, 41, 47, 64, 144
AirPrint feature, 43–44
menu bar, 41

iPadOS service, 282
iPad Pro, 3, 8, 11–17, 28, 41, 173, 174, 

176, 260, 285, 290, 292, 293, 321,  
322, 332

back of, 16
bottom edges, 13–14
front of, 17
right edges, 14–16
top edges, 11–13

iPhone
apps by tapping full & normal  

screen, 200
native, 200

iTunes Match, 52
iTunes Store, 8, 44, 143–144
iTunes Store app, 22, 143
iTunes Store icon, 143
iTunes Store, the (iTunes App Store), 9, 22, 

44, 52, 141, 143–144, 158, 164, 272, 
283, 321, 322

iWork, 43

J
JavaScript, 93
Jotting Stuff Down with Notes, 229–232
Journal app, 23

K
keyboard, 331–332

self-correcting, 51
special-use keys, 48–49
virtual, 49–51, 301–302

keyboard key (virtual keyboard), 48
Keychain password service, 28
keyframe, 193, 194
Keynote app, 23, 54, 65, 105
Keynote icon, 23

L
landscape mode, 8, 20, 138, 148, 162, 168, 170, 

181, 190, 222
landscape orientation, 14

Music app, 138
landscape view, 76
Language & Region settings, 302
library creator, 186
Library icon (Music app), 143
Library link or tab in Music app, 159, 160
Library tab, 159, 160
library view, 153
library, “your” or “the,” 142, 143
LiDAR scanner, 16
links

contacts, 228
email address link, 78
map location link, 78
options, 79

listening to human DJs, 140
list view (in Calendar app), 233
live photos, 131, 178, 179, 193–194
live text, 177
live translation, 63–64
location, 92, 124–125

reminder creating, 235
Location Services, 281–282, 325
Location Services icon, 19, 282, 325
lock icon, 19, 274, 336
locking, app with Face ID/Touch ID, 210–211
lock screen, 34, 114, 174, 211, 229, 232, 

241–242, 258, 262, 278–281, 286, 
287, 294–296

lurking on, 241–242
notifications on, 242

login, 32, 312, 327
long-press, 33, 42, 43, 47, 48, 50, 51, 60, 69, 

79, 80, 82–84, 86, 88, 105, 110, 112, 120, 
121, 127, 128, 131–133, 144, 150, 176, 177, 
209–212, 215, 216, 241, 245, 249, 251–253, 
256, 259, 260, 287, 288, 291, 334, 335
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Long-press gestures, 33
Look Around feature, 249–250
Look Around icon, 249
look up feature, 97
Lost iPad button, 333–334
Lyft, 262

M
mac mouse, 331–332
Mac-style traffic light buttons, 40
magic of apps, tapping, 200–201
magnetic connector (iPad Pro), 15
Magnifier app, 22
Magnifier icon, 22
Mail (app), 9, 43, 45, 48, 50, 59, 78, 86, 95, 100, 

103, 104, 227, 251, 277
Mail icon, 23, 99, 100
Mail icon (on the dock), 99–101, 106
manual setup process, 30–32
map location link, 78
Maps (app), 9, 19, 21, 45, 78, 198, 247–248, 

250–256, 281, 335
Contacts app, 251
destination, 250
dropped pin, 249
email message, 251–252
favorite location, 252
location, 250–251
navigation duties, 253–254

directions, 254–255
directions with Siri voice commands, 256
traffic data, 255–256

searching, 248–249
sharing method, 252–253
Siri voice-activated assistant, 253

Maps icon, 247
mark, 103
marking photo as favorite, 183

markup icon (Notes app), 231
Master Text Styles object (PowerPoint)
maximize button, 40–42
Measure app, 22, 335
media icon (Notes app), 231
memoji, 129–130
menu bar access, 208
messages, 102

forwarding, 111
managing, 103–104
reading, 100–102
replying to, 111
threading, 102–103
unread, 101
unsending, 120–121

Messages (app), 9, 47, 72, 118, 120, 125, 126, 
130, 131, 236, 311

Messages icon, 23
Messages icon (on the dock), 118
messing with app, 206–211
microphone, 12, 15–17, 92
Microsoft Exchange ActiveSync, 98
Microsoft Exchange servers, 98
Microsoft Outlook, 96
Minimize button, 42
MMS (multimedia messaging service), 118
mobile search mission, 88
modes, 8, 12, 18–20, 24, 81, 92, 123, 129, 138, 

142, 144, 147, 148, 157, 162, 165, 167, 168, 
170, 177, 181, 182, 190, 214, 222, 224, 
230, 231, 250, 258–260, 262, 273, 283, 284, 
288, 311, 323

month view (in Calendar), 215–219, 222
more icon (Notes app), 231
motion features, 290
move, 103
multimedia messaging service (MMS), 118, 121, 

123, 130, 131
multitasking apps, 37–38

Stage Manager, 41–42
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windows, 39–41
multitasking icon, 260
multitouch interface, 33
Music (app), 23, 137–143

Apple Music section of, 139
finding new, 140
finding new music, 140
iTunes Store, 143–144
landscape orientation, 138
listening to human DJs, 140
managing music in library, 141
New tab in, 140
portrait orientation, 138
searching, 142–143
searching for music in, 142–143
sidebar, 139, 141
working with playlists, 141–142

Music icon, 23, 138
Music icon (on the dock), 138, 142
My Photo Stream (iCloud service), 51

N
nano-SIM card, 15
navigation

calendar, 214–215
contacts, 223
and manipulating photos, 180–182
notifications, 242–243

New Contact dialog, 226
new note icon (Notes app), 230
News app, 9, 22, 44, 137, 153–155, 335
News icon, 87, 154
New tab in Music app, 140
new windowing system, 39
Night Shift icon, 285
noise reduction, 193
Notes (app), 87, 230–231, 260
Notes icon, 24

Notes icon (on the dock), 230, 260
Notification Center, 114, 219, 241–243, 279, 291
notifications

clear all, 243
clear single, 243
on lock screen, 242
mute an app, 242
navigating, 242–243

notifications settings
customizing app, 279–280
focus, 280–281
managing, 277–279

Numbers app, 23, 54
Numbers icon, 23

O
Offload App, 310
offloading unused apps, 209
1x button, 153
onscreen keyboard, 45–51
OpenAI, 68
outgoing mail servers, 98
own videos, 161

P
Pages app, 23, 208
page zoom, 92
passcode, 320
passkey, 275, 276, 327
password-protected, 274
Passwords app, 22
Pencil, Apple, 15, 23, 90, 123, 231, 232, 241, 290
personal focus, 281
Personal Hotspot feature, 243
Personal Hotspot icon, 19, 277
Personal Hotspot, sharing internet connection 

with, 243–244
personal library, 145–146
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Phone app, 23
photo album, 182–183
Photo Booth, 194, 195
Photo Booth app, 23, 173, 194–195
Photo Booth icon, 194
photo-browsing, 180
photo or video, with email message, 109–110
Photos (app), 52, 54, 69–70, 110, 114, 123–124, 

161, 162, 165, 167, 178–185, 187–191, 199
adjustments, 190–193
applying filter to, 190
browsing and viewing, 178–180
Camera app, 175–178
cropping and straightening, 188–190
deleting, 188
editing, 188
editing live, 193–194
iCloud shared photo library, 186–187
marking as favorite, 183
navigating and manipulating, 180–182
photo album, 182–183
Photo Booth app, 194–195
reduce blurry images, 178
selecting, 182
sharing, 185
shooting, 174
snapping, 174–175
streaming to Apple TV, 183–184
syncing to other devices via iCloud,  

184–185
photo-sharing, 51, 185
Photos icon, 24
Photos icon (on the dock), 24, 124
picture-in-picture (PiP), 170
Pinch/spread gestures, 33
plain text, 108
play icon, 19, 122, 123, 131, 141, 152, 167
playlists, 141–142
play/pause icon, 162
Podcasts app, 21

Podcasts icon, 21
pop-ups, 91
portrait mode, 144, 181, 190, 214, 222, 288
portrait orientation, 14
portrait orientation, Music app, 138
portrait view, 76
predictive text feature, 48, 50
Prevent Cross-Site Tracking, 91
Preview app, 23
private browsing mode, 81
Private Cloud Compute, 55
proofreading text, 56–57
pushpin, 249, 252, 254

Q
quarter moon icon, 153
Quick Note, 87, 231

creation, 231
QWERTY keys, 47

R
Ratings & Reviews section, 204
reader view, 77–78
reading e-books, 144
reading list, 82, 84, 87, 93
reading messages, 100–102
reading reviews, app, 204
Read & Speak features, 290–291
rear camera, 16
rebooting, 308
red button, 40
reminder, 20, 24, 34, 51, 87, 108, 115, 221, 222, 

232–238, 261, 262, 273, 295
Reminders (app), 20, 54, 221, 232, 233, 

235–237, 281
completing a reminder, 237
list and setting the default list 

creation, 236–237
location reminder creation, 235
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nudging with, 232–238
reminder deletion, 238
reminder setting, 236
time reminder creation, 232–235

Reminders icon, 20, 87, 232
remote automation, 94
removal

an app from Home screen, 209
widgets, 212

renting and buying at Apple TV Store,  
158–160

repeating, event in calendar, 217
reply icon/Reply button, 43, 106
replying to message, 111
Retina display, 10
Return key (virtual keyboard), 119
rewriting text, 57–58
ring/silent switch, 241
roadwork icons, 256
roaming, cellular data, 276–277
rotation lock, 259

S
Safari (app), 9, 23, 40, 43, 50, 133, 161, 199, 229, 

276, 310, 335
Safari icon, 23
Safari icon (on the dock), 74, 76, 77, 82–86, 

89–94, 245
Safari web browser, 73–74

clutter-free web pages, 77–78
cyberspace, 75–76
links

email address link, 78
map location link, 78
options, 79

mobile search mission, 88
private browsing, 89
settings, 89–94
tab

browsing, 79–81
groups, 81–82

web experiences, 86–88
web page

bookmark, 82–83
history, 85–86
home screen icon, 84–85
image, 86
save, 84
techniques, 83–84

zoom in, 76–77
saturation, 193
saving draft, 112
scheduling email, 112–113
Screen Capture feature, 299
screen mirroring icon, 259
screen orientation lock icon, 19
screen rotation lock icon, 336
Screen Time, 329

monitoring, 295–297
search feature, 34, 44–45, 89, 104
Search field, text box, 3, 77, 133
Search icon (graphic and a label; App screen), 

44, 80, 89, 90, 105, 139, 142, 144, 148, 
202, 203, 252

searching emails, 104
searching for music in Music app,  

142–143
Search Maps box, 248, 251, 252
Search Maps text box, 251, 252
Search sheet, 206
second-generation, 290
selecting photos, 182
self-correcting keyboard, 51
sending audio message, 122–123
sending doodle, 123
sending email, 107

all-text message, 107–108
sending group text messages, 121
sending photos, 123–124
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sending text message, 118
audio message, 122–123
dictating text message, 122
doodle, 123
editing sent message, 119–120
group text messages, 121
inviting folks to collaborate, 125–126
location, 124–125
to one person, 119
photo, 123–124
unsending message, 120–121

setting
alarm, 239–240
default calendar, 220
reminder, 236
for sending email, 113–114

Settings (app), 8, 9, 18, 22, 26, 39–41, 45, 52, 
54, 89, 96, 97, 102, 104, 108, 113–116, 118, 
119, 123, 130, 132–134, 141, 145, 171, 
184–186, 201, 207–209, 214–216, 220, 221, 
228, 232, 234, 237, 269, 270, 275, 278, 282, 
284, 286, 300, 309, 311, 314, 320–328

Settings icon (graphic and a label), 
208, 274, 312

shadows, 192
shake feature, 292
Shared Albums (iCloud service), 51, 

139, 179, 185
share icon, 43, 79, 82–86, 110, 124, 125, 168, 

181, 230, 245
sharing photos, 185
sharing video, 168
sharpness, 193
Shift key (virtual keyboard), 36, 37, 44, 48–51, 

57, 58, 60, 69, 75, 76, 78, 88, 109, 110, 123, 
202, 230, 238, 239, 257, 264, 283, 301, 335

shooting own videos, 164–166
shopping for apps in App Store, 201
shortcuts app, 22, 51
shortcuts icon, 2, 42, 43, 85
short messaging service (SMS), 118, 121, 

123, 130, 131

Shut Down settings, 302
shuts down app, 307
sidebar icon, 101
signal-strength, 274
silent mode icon, 260
Siri, 44, 55, 64, 68, 89, 257, 261–264, 295
Siri Suggestions section, 206
Siri voice-activated assistant, 1, 253
Siri voice commands, directions  

with, 256
sleep mode, 18, 259
sleep/wake button (top button), 12
slideshow, 181, 183
Slo-Mo option/slo-mo, 165–167,  

174, 260
slow motion, videos, 166
Smart Connector, 15
Smart Cover, Apple, 15, 285
Smart Folio, Apple, 15
Smart Keyboard, 15, 275
smart messaging tricks, 133–134
smartphoneography, 173
Smart Search field, 88–90
SMS (short messaging service), 118
snapping photos, 174–175
Software Update section, 298
sorting, contacts, 228
Sound & Name Recognition, 293
Sound settings, 283
sound wave icon, 123
space bar, 50, 51, 302
speakers, 12, 14
spell-checks, 56
split view, 39, 79, 125, 171
split view mode, 39, 79, 125, 171
Square Cash, 262
Stage Manager, 39, 41–42, 260
standby mode, 323
status bar, 18–22
sticker, 128
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Stocks app, 22
Stocks icon, 263
Stopwatch icon (Clock app), 238, 240
stopwatch, timing events with, 240
straightening photo, 188–190
streaming photos to Apple TV, 183–184
Street View feature, 250
Subscriber Identity Module (SIM), 15, 16
Subtitles and Captioning settings, 294
SwiftKey, 301
Swype, 301
syncing, 52, 144, 184–185
syncing icon, 19
syncing photos, to other devices via 

iCloud, 184–185
Sync Library, 141

T
tab bar, 80, 90, 91
tab group, 81–82
Take App Store, ratings and reviews, 204
tapback, 131
Tap gestures, 33
tapping, magic of apps, 200–201
tap to talk feature, 261
techdom, 275
text-entry, 122
text message, 107–108, 117

animation effect, 126–127
dictating, 122
Digital Touch, 128–129
doodle, 123
group, 121
location, 124–125
memoji, 129–130
photos, 123–124
sending, 118–126
sending to one person, 119
send invitation, 125–126

special effects, 126–130
sticker, 128

text tone, 130, 132, 283
themes, 147
third-generation, 8, 10, 41, 174, 184, 322
threading messages, 102–103
threads, 102
Thunderbolt/USB4, 14, 333
time-lapse option, 166–167
time-lapse option/time-lapse, 167
timer, countdown, 240–241
time reminder, creating, 232–235
timer icon (Clock app), 238, 260
timing events, with stopwatch, 240
tint, 193
tips app, 23, 175–178
tips icon, 3
toasted skin syndrome, 73
Today icon (graphic and a label; App screen), 

86, 154, 202, 232
Today screen, 34, 35
today view, 34, 154, 211, 212, 241
to-do, 20, 24, 64, 230
top button, 12
Top Button settings, 293
Top Free Apps list, 204
Touch ID, 28, 31, 293

locking an app with, 210–211
Touch ID app, 321–322, 335
Touch ID feature, 8, 12, 28, 31, 91, 205, 206, 

210–211, 241, 242, 258, 272, 285, 293, 303, 
320–323, 335

touchscreen, 17
copy-and-paste feature, 35–37
gestures, 33–34
Home screen pages, 34–35

touch settings, 291–292
tracking icon, 250, 251, 255
Transfer or Reset iPad settings, 302
Translate app, 22
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Translate icon, 63, 263
trash, 103
trash icon, 103, 115, 149, 188, 311
TripAdvisor, 249
True Tone icon, 259, 285
TV app, 21–22, 158–160, 162–164

HEVC, 161
renting and buying at Apple TV Store,  

158–160
watching your own videos, 161

TV icon, 158, 161
tweaking, app’s settings, 207–208

U
Uber, 262
uniform resource locator (URL), 76, 79, 80, 

82, 83, 87
Universal Clipboard, 37
Universal Control, 332
Universal iPad, 200
unlock screen, 18
unread mail, 99
unread messages, 101
unsending email, 113
unsending message, 120–121
unused apps, offloading, 209
US, 52, 64
USB4, 14, 333
USB-C, 13–14, 164, 180, 277, 333

connector, 13–14, 333

V
vCard, 227–228

creating new contact from, 227–228
Venmo, 262
vibrance, 193
video-calling, 169
video chat, 10, 17, 20, 168
video-chatting, 157

video mode (Camera app), 157
videos, 161–162

deleting from your iPad, 164
editing, 167–168
finding and working video controls,  

162–163
sharing, 168
shooting own, 164–166
slow motion, 166
speed, 166–167
watching on big TV, 163–164

viewing, widgets, 211–212
vignette, 193
VIP mailbox, 101
virtual keyboard, 49–51, 257, 264–265
virtual private network (VPN) icon, 19
voice commands, 261–264
Voice Control settings, 292
Voice Memos app, 22
Voice Memos icon, 22
VoiceOver feature, 288–289
VoiceOver screen reader, 288–289
volume buttons, 12, 15, 153, 283, 308, 336
volume down button, 308, 336
volume icon, 259
volume up button, 299, 308, 336

W
Wallet & Apple Pay settings, 303
wallpaper settings, 286–287
warmth, adjustment tools, 193
Weather app, 22, 211
Weather icon, 20
web, 9, 19, 23, 33, 35, 37, 45, 73–94, 105, 133, 

164, 225, 234, 245, 261, 263, 273, 288, 316, 
328, 329, 335

web browser, 9, 74–78, 88, 90, 92, 169, 170, 
199, 319, 327

web clips, 85
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WebDAV (Web Distributed Authoring and 
Versioning), 221

Web Inspector, 93
website data, 93
week view (in Calendar app), 215, 216, 218, 219
widgets, 20

adding, 212
removing, 212
viewing, 211–212
working with, 211–212

Wi-Fi, 259
Wi-Fi + Cellular, 3, 243, 258, 259, 300
Wi-Fi connection, 251, 311–313
Wi-Fi icon, 19
Wi-Fi networks, 273–275
windowed apps, 39, 260
windowed apps mode, 231
windows resizing, 39–40
work focus, 175–176, 280, 281

working
with playlists, 141–142
with widgets, 211–212

World Clock icon (Clock app), 238
writing tools

drafting text, 59–62
proofreading text, 56–57
rewriting text, 57–58
summarizing text, 59

Y
Yahoo!, 90, 96, 97, 221
year view (in Calendar), 215
yellow button, 40

Z
Zoom feature, 289
zoom in, 76–77
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